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FS Business Office Staff Meeting 

11/12/2015 

Thursday – 2:00 pm to 3:00 pm 

FS Large Conference Room 

Attendees   
Olga, Vivian, Florarine, Cindy, Rene, Kelsey, Yvonne, Cecilia, Jake, Patricia, Lorraine, Mary Ann ,  
Priscilla 
 
Absent  
Esther, Yolanda 
 
Corrections/Changes to meeting notes  

 
 
Patricia opened meeting with an article of Team Leadership, Some team lessons from geese.  
“In times of trouble, come together as a team.” 
 
Thanksgiving 
Bring snacks in on Wednesday to celebrate Thanksgiving.  Harvest of Thanks is on December 
18th.   
 
The Voice Update 
Olga mentioned that the members are preparing for the semi-annual meeting on November 
18th.  Elections are currently being held so if anyone is interested they can sit in on the first 
meeting in December to see if what it’s like.   
 
Internal Advisory Update 
There will be a tailgating party at the southeast side of Pan Am on November 21st at 4PM and 
game will start at 7PM.  Accounting and PD&E bring hot dogs (3 packs each). 
 
Uniforms are in and the transition was successful. 
 
HR Update 
Cecilia will be helping at the work order desk in Yolie’s absence.  We have two new students—
Samantha and Iliana.  Yvonne presented new hires and resignations.  Ralph Lucero will retire 
effective December 31, 2015.  FS currently has three openings—groundskeeper, project 
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manager, and plant operator 
 
BAAC Update 
Admin & Finance will continue mobile device allowance through December 31, 2015.  A plan 
will be implemented by December 1st by Glen. 
 
Bill Hardy is the new Director for Purchasing.  Purchasing is now located in Hadley. 
 
Around the Table 
 Jake—Bring any reporting issues to Jake. 
 
Lorraine—Lorraine will be hiring three positions.  Paul Gonzales is the new instrument tech and 
will start December 1st.  Central Utility Plant naming ceremony for Charles Strickland Jr. will be 
this Saturday from 12 to 3 pm. 
 
Olga—Building monitor luncheon will be at the golf course on December 4th.  Fire Department 
will hire two or three new hires—student fire fighters.  Fire Dept has been busy with BCOMM 
fire plans, football games and other events.  HED hearing is scheduled for tomorrow and State 
Board of Finance is schedule for Tuesday. 
 
Yvonne—New employee welcome for past employees and supervisors will be coming up 
shortly. 
 
Florarine—Accounting is currently working on updating KPIs for this quarter, Sightlines and 
APPA data. 
 
Patricia—Jake updated the financial spreadsheet with automatic posting of account and 
expense recovery codes.  Thank you, Jake. 
 



 
NMSU Fire Department 

 
February 12, 2016 
Fire Headquarters 

 
M I N U T E S  

 
 

Members Present: Chief Carrillo, DC Huber, Capt. Guerin, Capt. Tarkington 
 
Chief Johnny Carrillo commenced the meeting at 8:00AM. 
 
New Items 
 
FS Employee Scholarship — Are you currently taking three or more credits at New Mexico State 
University and an employee at Facilities and Services?  If yes, please send me your name and Aggie ID to 
verify that you meet the requirements for the Facilities and Services Employee Scholarship.  Glen and 
Suzanne Montes have established this scholarship to support FS employees who are attending college 
and can use some assistance for books, tuition, supplies, etc.  This will be the first time awarding this 
scholarship.  The deadline to respond is February 24th. 
If you would like to contribute to the Facilities and Services Employee Current Use Scholarship Fund, 
please visit http://advancing.nmsu.edu/annual-giving/faculty/staff-payrollgiving.  You can give as little 
as $5.00 per month through Payroll Giving.   
 
Scoring for Driver Operator Course — Captain Guerin is finalizing.  We will use a proficiency standard 
system. 
 
Hydrant Work orders — There are approximately 60 work orders for hydrants that are still open.  We 
are working with Facilities Operations to take corrective measures to close out them out.  Most are 
minor (missing chains or gaskets).  Ops will order extra gaskets and chains to have on-hand for the 
coming hydrant testing in May.  Easy fixes will be done immediately so a work order will not be required. 
 
Mid-Year Fire Fund and EMS Budget meeting — Staff met on Friday, Jan. 29th to discuss our current 
budget and prioritize our commitments for the remainder of FY 15-16.  Non-critical requests will wait 
until FY 16-17.  Firefighters are reminded to get their requests in as quickly as possible for EMT licensure 
reimbursement, as the window for reimbursement will be closing soon. 
 
Quarterly Sprinkler Testing — Scheduled for the week of February 22-26th. 
 
Recent Licensures/ Certifications- Matthew Castrejon completed his probationary requirements on 
January 29th.  Roger Hernandez received his EMT-B license on Jan. 29th. Cameron Clark met his 
probationary requirements on Feb. 11th. 
 
Annual SCBA mask fit test — All Firefighters completed their fit test on either Feb 8 or 9th. 
 
County Standardization Committee — Next meeting is Monday, February 15th at 6pm at County Fire 
Training room.  They are currently working on SOG’s.  Captain Tarkington will attend. 
 
Review of SOG’s –  

• 2.3 Deployment and Dispatch –ACTION: Under review.  
• 4.2 Fire Ground Strategy – ACTION: Under review. 

http://advancing.nmsu.edu/annual-giving/faculty/staff-payrollgiving
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Spring Housing Fire Drills — Tentatively scheduled for week of February 8-11.  All Sororities, Greek, 
Chamisa, RGH, Pinion, and Garcia will be tested between hours of 5-9pm.   

UPDATE:  Complete.  Chief and DC will review, have work orders submitted for corrections and 
insure that RP’s get a copy of the report. 
 

Unfinished Business 
 
2016 State Fire Grant — We will be receiving $100,000 in funding to purchase general firefighting 
equipment to include:  SCBA bottles, hand tools, nozzles, fire hose and appliances, thermal imaging 
cameras, RIC packs, Keiser sleds, agility dummies, and a washing machine extractor. 

UPDATE:  We are waiting for County Purchasing to set up an account where we can draw from.  
ACTION:  Chief met with Al Flores, working on final estimates.  Captain Tarkington will submit a 
purchase order to the County so we can pay for the work. 

 
Smoke detectors for resident’s hall — It was noted that this new program would take approximately 3-5 
years to get on a standard schedule. The preliminary cost would be approximately $25,000 per year. 
Once the program is running the costs would be reduced.   

UPDATE:  DC Huber is working on a FEMA Fire Grant to help make this a reality quicker.  Grant 
has not opened yet.  

 
HIPPA Updates/Refresher — Capt. Tarkington will coordinate this training.  We will invite PD. Captain 
Tarkington to get class added to Training Central.    

UPDATE: Captain Tarkington contacted Lori who advised that the class is taught online now. Will 
be scheduled within the next two weeks.  All FD employees must participate. 

 
Roof —  

UPDATE: The insurance adjusters have made several visits now.  Chief met with Structural 
Maintenance supervisor and Safety to discuss plan of action.  Floors in each of the west wing 
dorm room flooring have been confirmed to have asbestos.  Remediation efforts are being 
scheduled.  We’ll start with vacant room, move to south end then work our way to remaining 
rooms on NW wing.  All work will commence after roof work is complete. 

 
Programs Update 
 
NMSU Army ROTC Emergency Preparedness Lab — Request for a guest speaker on the topic, “Actions 
to take in an emergency.”  DC Huber will contact them. 

Training Request — Tyler Aguirre and Cameron Clark are just about done with their FF1 training.  They 
would like to pursue the FF 1 and 2, IFSAC certification.  They will need the Haz Mat A&O class as part of 
the FF2 requirements.  The next class is the weekend of Feb 19th and Feb 26th in Ruidoso NM.  

ACTION: Capt. Guerin will research options.  Is there a County IFSAC class coming up or can we 
host one?   
UPDATE: Contact made with County Fire Admin.  We are working on hosting a class here at 
NMSU FD. 
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DACC Fire Science request — Feb 28th from 9am – 3pm, DACC Fire Science (Shift B) program is 
requesting to use our obstacle course to run students from the Pump Operations and Hydraulics.  They 
will use Mesilla FD’s apparatus.   

ACTION:  FFs Largent and Boehms to review and update our current obstacle course to ensure it 
meets or exceeds NFPA 1002 requirements.  This will include updating our vehicle inspection 
process.  
UPDATE: Course is marked out and drawn electronically.  We are finalizing proficiency standard 
form to go along with course map. 

 
Advanced Firefighting Techniques — Held at Mesilla FD on Thursday, Feb 11th.  Captain Tarkington, 
Rogelio Hernandez and Matthew Castrejon attended. 
 
Salvage Operations — On Friday, February 12, 2016 at 1800.  DC Huber will be teaching a Salvage class 
with a hands-on portion and has invited LCFD Truck-4 to participate. The class should last for 
approximately three hours. The first part will be at NMSU FD Station in the training room and the hands-
on portion will be in the Chemistry Building on the north side of the horseshoe.   Arrangements were 
made with the building RP. 
 
Landing Zone — Saturday, February 13 at 9-11am.  Native Air will be providing a Landing Zone 
operations class at the fire station to include actual landing of the helicopter.  CE’s will be given.  We 
have invited NMSU PD, Las Alturas VFD and South Valley VFD to participate. All firefighters are expected 
to attend.  If you absolutely cannot attend, notify your Captain. 
 
Multi-Hazard Planning for Schools — Offered by NM DHSEM, Feb 24-25, 8am-5pm at NMSU Academic 
Research Building C, room 110 (EHS training room). Register at http://preparingnewmexico.org. 

ACTION: Chief Carrillo, DC Huber, and Captain Guerin will be attending. 
 
Campus Fire Safety Conference — March 6-8 in Columbus, Ohio.  Chief Carrillo and DC Huber will be 
requesting to attend. 
 
Grants 

• FEMA application to attend Fire/Arson Origin and Cause Investigation — Fire Captain John 
Guerin and NMSU PD Lt. Brandi Texeira. Class next year in July or August. 

• 2017 EMS Fund Act Grant — Deputy Chief Huber and Capt. Tarkington working on an EMS grant 
that will provide for radio patching between NMSU and LCFD.  Approximately $20,000.  No 
matching funds.  

UPDATE:  Submitted 
• 2017 EMS Fund Act — Due in January 2016.   

UPDATE:  Submitted 
• “NEW” 2016 State Homeland Security Grant — DAC/CLC OEM announced the opening of this 

grant.  Submission deadline is Friday, March 18th at close of business. No automatic allocation 
this year.  We will submit a request for 20 full sets of PPE.  

UPDATE:  Capt. Tarkington and DC Huber to attend workshop in Socorro, NM at County 
FM Office. 

  

http://preparingnewmexico.org/
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Capt. Guerin 
• Apparatus — 

o T301 — Annual test completed on Saturday, January 9th. 10 Category II items noted, nothing 
to deadline.  Captain Guerin coordinating repairs.  No update. 

o E302 — Capt. Guerin will work on estimate and scheduling of repairs to door that was 
damaged. Damage estimate approx. $1200.  

UPDATE: Awaiting approval from County Risk Management. 
o Tahoe —Damage estimates have been forwarded to County Risk Management.  Awaiting 

approval. 
Capt. Tarkington 

• Uniforms — Beenies were sent back. 
• PPE —2 full sets of bunkers were sent for repairs.  One of the pants were damaged beyond 

reasonable repair cost. 
• Facility — DC Huber will contact Al Flores for status of remote control for garage doors and stair 

chairs.   
UPDATE: Awaiting response from A. Flores. 

• ADA — The main access located on the west side of fire administrative office will see some 
changes made to be in compliant with ADA.  This will include modifying the pathway and parking 
lot. 

• Maps — Maps in office area, DC’s office and Apparatus bay and Classroom need updating.  We 
will be coordinating hydrant locations via GPS to go along with this project.   

UPDATE:  Capt. Tarkington will oversee this project and anticipates commencing this 
Tuesday. 

• Communications — Capt. Tarkington is working on adding a channel that will allow NMSU to 
scan County Fire. 

 
Leave/Training/Travel  -   
 

• Chief — March 6-8th Campus Fire Safety Conference 
• Deputy Chief — March 6-8th Campus Fire Safety Conference, March 4 – Grant Workshop in 

Socorro. 
• Capt. Tarkington – March 4 – grant workshop in Socorro. 

 
Upcoming Events 
 

• 2/14 Harlem Globetrotters 
• 2/18 Men’s BB vs CSU 
• 2/19 Equestrian Meet 
• 2/20 Men’s BB vs Seattle 
• 3/05 Equestrian 
• 3/25 Equestrian 
• 3/26 Equestrian 

 
Meeting adjourned at 8:40am. 



Facilities and Services - Direct Reports Meeting 
Friday, January 8, 2016; 10:00 – 11:30 am 

FS Large Conference Room 
 

Agenda 
 

 
Attendees: Glen Haubold, Tim Dobson, Katrina Doolittle, joni newcomer, Alton Looney, Johnny 
Carrillo, Dale Harrell, Patricia Hartell, Heather Watenpaugh 

Guest: Angela Throneberry 

 

 
1. Updates All 

 

 

 

 

2. Staffing Study Angela 















Meeting Agenda

Date: Monday April 27, 2015 Location: Grounds shop bay area

Time: 6:00am ‐ 06:30am
Called By: Bud Jones

Attendees: All Grounds staff 

Please Read:

I
Objective: update all employees current events

II Action Items from Previous Meeting Responsible Due Date
1 Finals week, Water keep it quiet around buildings, no backpack blowers.
2
3

III Agenda Topic Presenter Duration

1 Projects Update Bud 5 minutes

2 Water during the day on all hot spots throughout campus.  Bud 10 minutes

3
Fertilize turf areas

Bud 5 minutes

4  Time entry and approvals. Please make sure using correct wo Bud  5 minnutes 

5 Cleaning all utility vehicles weekly, including Supervisors Bud 5 minutes

IV

Preparation for Meeting 

Open Meeting

Meeting Notes:

Grounds Meeting Agenda

Notes:

Please Bring: 

Page 1 of 1
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